














 

                                                                        SIDF Manual Appendix 

Fundraising Project Re-Enrollment Form 
To be completed by either the sport association conducting the fundraising or the provincial sport federation. 
Please submit completed applications for approval prior to the start of fundraising to SIDF Manager, c/o Sport 
Alliance of Ontario to the address listed at the bottom of this form. Please complete all sections of this form so 
that we can properly assess the project. Please type or print.  

 
Organization: ________________________________________________________________ 
Address: ______________________________City/Province: __________________________ 
Postal Code: ___________________________Phone # (      ) __________________________ 
Fax # (       ) ____________________________e-mail: _______________________________ 
----------------------------------------------------------------------------------------------------------------- 
____________________________________________________________________________ 
Name of Fundraising Project: ____________________________________________________ 
Project Start Date: __________________________Completion Date: ____________________ 
The proceeds from this fundraising will be used for the following cause: __________________ 
____________________________________________________________________________ 
Method (s) of procuring ________________________________________________________ 

 Will solicitation material be given to potential donors?   Yes ___ No___ 
 If so please provide a copy of the solicitation material for our files.  
 Projected amount of money to be raised: $ ______________________ 
            Donations will include:  _________ Cash, cheques, credit card 
                                            _________ Donations in Kind (Please specify) ___________________ 
                  _________ Planned Gift (Please specify) _______________________ 
           ------------------------------------------------------------------------------------------------------------------- 
 Will donations by members reduce the amount of their membership fee?   Yes ___ No  
 Will donations directly or indirectly benefit someone related to the donors?  Yes ___ No  
 Are donations mandatory for some donors?                                                              Yes ___ No 
            Will donations be conditional that they be used to support a specific athlete (s)?  Yes ___ No  

If the answer is “Yes” to any of the above questions, please submit a more detailed explanation 
providing the necessary justification. 
------------------------------------------------------------------------------------------------------------------ 
I understand that a donation must be a voluntary transfer of property without valuable consideration. I 
confirm that no benefit of any kind will be provided to the donor or to anyone designated by or related 
to the donor, except where the benefit is of nominal value. I understand further that civic penalties can 
be imposed against me or the donors for the misrepresentation of tax matters. I understand the Canada 
Customs and Revenue Agency regulations relating to charitable donations and the procedures of the 
Sport IS Development Fund, and will ensure that these regulations are adhered to.   
 
Enclosed is a cheque in the amount of $25.00 in payment of application fee     (     )     
Enclosed are financial statements for the previous year (s)                                (     )       
                      
____________________________                                __________________________ 

 Name of contact person (please print)                                                 Date 
 
           ____________________________                                 ___________________________ 

    Position held in organization                                                         Signature 
 

Sport Is Development Fund, c/o Sportalliance, 3 Concorde Gate, Suite 313, North York ON, M3C 3N7 
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                                                                          SIDF Manual Appendix C  

Sport IS Development Fund (SIDF) Donor Form 

 

National Sport Trust Fund                                                                              Date: _____________  

C/o Sport IS Development Fund Administrator  

Sport Alliance of Ontario  

3 Concorde Gate, Suite 313 

Toronto, ON M3C 3N7 

 

Dear Sport IS Development Fund Administrator, 

 

 At the request of ________________________________________ I am donating $ _________   

to the Sport IS Development Fund toward the development of amateur sport in Ontario.  

Donations are made:   in Cash ____________  by Cheque    ___________ 

by Credit Card (Master Card, Visa, etc...)   ____________ 

Credit Card # _____________ Expiry Date ___________ 

I wish my donation to support the following cause(s):   % of donation  

1. __________________________________________                     ___________ 

2. __________________________________________                     ___________ 

Consistent with the income tax interpretations of "qualifying donations", this contribution is made 
voluntarily without any conditions and no benefit will accrue to me (or related parties) as the result of 
my donation. I confirm that this donation does not or will not reduce any obligation directly or 
indirectly that I (or related parties) have for "non qualifying" expenses such as membership, training or 
program registration fees, travel, expenses of other like expenses that I would normally be required to 
pay to the recipient sport organization or any related or affiliated body. I also understand that civil 
penalties can be imposed against me for the misrepresentation of tax maters. Based on these facts, I 
understand that an official receipt for tax purposes will be issued.  
 

DONOR:  _________________________________________________________  

ADDRESS:  _________________________________________________________ 

CITY/PROV: ________________________ POSTAL CODE: ________________________  

 

___________________________ 

Signature  

 

**Please make cheques payable to "Sport IS Development Fund"  

Note: This is not an official tax receipt.                                       RCAA BN 88938 6868RROOOI  
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Date: _________________________ 

 

National Sport Trust Fund  

c/o Sport IS Development Fund Administrator  

Sport Alliance of Ontario  

3 Concorde Gate, Suite 313 

Toronto, ON M3C 3N7 

 

Dear SIDF Administrator,  

 
At the request of the ______________________________________I have collected donations in the 
                                               (Provincial Sport Organization)  
amount of $ _____________________to the SPORT IS DEVELOPMENT FUND towards the 

development of sport in Ontario.  

As consistent with Income Tax interpretations of "qualifying donations", these contributions have been 

made voluntarily without any conditions and no benefit will accrue to the donors or related parties. I 

confirm that these donations do not or will not reduce any obligation, directly or indirectly, that the 

donors (or related parties) have for "non qualifying expenses" such as membership, training or 

program registration fees, travel expenses or other like expenses that they would normally be required 

to pay to the recipient sport organization or any related or affiliated body. I also understand that civil 

penalties can be imposed against me or the donors for the misrepresentations of tax matters. Based on 

these facts, I understand that an official receipt for income tax purposes will be issued to the persons 

attached.  

I certify that all cheques relating to the donations included in this remittance have cleared our bank 

account properly.  

 

The ______________________________________would like to request a donation from the Sport IS 

Development Fund in the amount of $ _____________. 

The organization requests that funds be distributed right away, less 3% total revenues generated, plus a 

$2.00 administration fee per receipt. 

 

____________________ 

Signature 
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Appendix E 

 

 

 

 

Relationship Between CCP&TSF, Sport Alliance of Ontario  

and the Provincial Sport Organizations 

 

 

 

 

The Mission of the CCP&TSF is to provide the means for Canada's Provincial and Territorial Sport 

Federations to network, enhance their effectiveness and manage the National Sport Trust Fund. 

 

 The SAO is pleased to be able to offer members of the Provincial Sport Organization Council an 

opportunity to participate the Sport IS Development Fund through the National Sport Trust Fund. 

The Canadian Council of Provincial and Territorial Sport Federations (CCP&TSF) of which Sport 

Alliance of Ontario is a member, is recognized by Revenue Canada - Charities Division under 

qualified donees category as a Registered Canadian Amateur Athletics Association business number 

88938 6868 RROOOI. 

 

 As a function of the CCP&TSF is to manage a national fundraising initiative for amateur sport, the 

CCP&TSF authorized the Sport IS Development Fund as part of the National Sport Trust Fund, 

which permits sport organizations from across Canada to raise funds for specific causes that will 

promote the development of amateur sport in Canada. The Sport Alliance of Ontario acts as the fund 

manager for all donations made to amateur sport in Ontario. Donors who give to any of the above 

mentioned funds are eligible to receive a receipt for income tax purposes.  

 

An audit is conducted annually by Revenue Canada to ensure that the CCP&TSF are complying with 

all regulations and standards. As a member of the CCP&TSF the Sport Alliance of Ontario has been 

authorized to create the SAO's Sport IS Development Fund as the Ontario Branch of the NSTF and 

to act as fund manager for all donations made to amateur sport in Ontario.  
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Frequently Asked Questions 

 

1.  What can I use the money for? What are allowable expenses? Are our PSO staff salaries 

eligible?  
All monies must be used for the benefit of PSO members, within the project proposal approved by the 

SAO. A portion of the funds allocated to the project may be used for administrative costs and 

management fees.  

 

2.  Do I need a separate bank account for these funds?  

No, however the funds must be accounted for clearly within the PSOs books and adequate records 

must be kept. The PSO must understand that using such funds for any purpose other than the ones 

approved by the SAO will constitute a criminal offence, and will trigger immediate investigation, audit 

and possibly criminal charges by Revenue Canada.  

 

3.  When cheques come in, made out to my PSO, do I give them directly to the SAO? Or do I 

write a cheque on my account to the SAO for the total?  

Write a cheque on your account to the National Sport Trust Fund (SAO) for the total with an 

attachment of the breakdown.  

 

4.  How often do I forward monies to the SAO? Weekly?  Monthly?  

Monthly or upon completion of the project, whichever comes first.  

 

5.  What donor information do I have to provide to SAO? Is full mailing address sufficient? 

Do I need to forward anything else, e.g., copy of the donor's letter or signature agreeing to 

donate?  

Name, address, amount of donation, method of payment and, if payment is by cheque, PSO’s 

declaration that the cheque has cleared. In addition, the PSO is required to keep all documents relating 

to the donation receipts (cheques, VISA slips, donor's letter agreeing to donate, forms filled out by 

donors, if any, etc.)  

 

6.  How long will the money stay with SAO before my PSO gets the proceeds back? How 

long before the donor gets his/her receipt?  

The turn around usually will not be more than one month from the date of receipt by the SAO.  
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7.  Will the SAO be mailing the tax receipts directly to the donor? How can I include a 

thank-you letter?  

Yes, SAO is responsible for mailing all receipts. Your thank-you letter can be given to the SAO for 

inclusion with the receipt.  

 

8.  How can I access the list of donors for follow-up mailings?  

The SAO will download such data at no extra cost to the PSO. (Note: Restricted to a one-time 

downloading only. Handling fee is applicable to additional requests.)  

 

9.  Will the SAO use the list for any purposes other than administering the Sport IS 

program?  

The SAO will not do so without the expressed, written consent of the PSO, and only for purposes 

approved by the PSO.  

 

10.  What about gifts-in-kind, if a donor gives me $10,000 worth of equipment, what proof do 

I have to give SAO to trigger a tax receipt?  

See "Gifts in Kind and Services" in Sport Is Development Fund Manual.  

 

11.  How do I pay the administration fee on gifts-in-kind?  

The PSO must still pay the fee to SAO, in cash, prior to the mailing of tax receipts.  

 

12.  What if a donor's cheque is NSF? Does he/she still get a receipt? How will my PSO (or 

SAO) be reimbursed?  

As indicated in question 3 above, the monthly payment made by the PSO to the SAO includes only 

cheques that have properly cleared. Therefore, a tax receipt will not be issued to donors with NSF 

cheques.  

13.  What if a donor needs a duplicate receipt? Is there a fee for this? What is the procedure?  

The PSO must request duplicates in writing, including the donor's full name and address. A $5 fee per 

duplicate will apply.  

14.  What about credit card donations? If my PSO pays the credit card company 3%, is the 

tax receipt issued on the face value of the gift or the net value we realize?  

The tax receipt is on the face value of the donation. The 3% VISA charge is to be applied by the PSO 

against the revenue raised.  

 

15.  What is the term of each of my projects? Do they have to end on December 31?  
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No, for income tax purposes, tax receipts must be issued for all donations received on or before 

December 31, but the project can continue after the calendar year end. For simple administration and 

tracking, PSO’s are encouraged to limit the time frame of their fund-raising projects to not more than 1 

year.  

 

16.  Can I make a portion of my PSO membership fees (or event entry fees, etc) a donation? 

For example, if our fees are $20 per year, can we charge $30 and issue a tax receipt for $10?  

A tax receipt cannot be issued for membership fees. If a member chooses to pay more than the regular 

membership fee as a donation to the PSO, such additional payment must be clearly indicated in the 

membership application form in a separate area on the form, and a tax receipt can be issued for the 

extra payment.  

 

17.  What kind of records do I need to keep on hand in case of an audit?  

1. agreement with SAO and SAO's approval for the fund-raising project  

2. copy of donors' cheques  

3. copy of credit card authorization slips  

4. copy of any forms or letters filled out by the donors  

5. copy of the PSO's cheques for monthly remittances to the SAO and the attached donor lists  

6. copy of SAO's cheques to the PSO for fund release  

7. bank statements  

8. general books and accounts  

 

18.  What if I want to participate but don't have the human or financial resources? The 

implication is, would SAO develop campaigns for such PSOs for a fee?  

The SAO is prepared to work with PSOs to develop campaigns if the PSO lacks resources to do so 

itself, subject to availability of our own financial and human resources. Fees are negotiable. Our 

bottom line is: we must recover all costs (direct and indirect) and achieve breakeven.  

 

19.  Can my PSO offer use of the tax number to our clubs or teams?  

At present only PSOs (not their affiliated clubs or regions) can apply to the Fund. The PSO may only 

use the tax number for projects approved by the SAO, and cannot "delegate" use of the number. To do 

so would be a criminal offence. Only the SAO can issue tax receipts within the program.  

 

20.  A fundraising event is being held and the hall and food are being donated. How does this 

affect the assessment of the fair market value of the event?  
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It doesn't. The fair market value reflects the admission price that would be charged if the event was a 

profit-making venture. Donations or discounts of goods and services are disregarded.  

 

21.  We are setting up a booth with Christmas candles in exchange for non specified 

donations. Can we issue tax receipts?  

No. The exchange of cash for a candle would be a purchase, and no tax receipt would be issued. 

However, if a donor made a second, completely separate donation, without receiving any goods in 

return, a tax receipt could be issued - for the second donation only.  

 

22.  A donor has requested a tax receipt for donations that have been deducted from their pay 

cheque. Should a tax receipt be issued?  

No. Usually, the employee's T-4 slip will state any donations that have been deducted from their 

paycheck. The T-4 is used for claiming the appropriate income tax deductions.  

 

23.  Who pays for independent appraisals to determine the fair market value of donated 

goods?  

It depends. Appraisal costs are negotiated with the donor. If the donor pays for an appraisal, the 

independence of the appraiser should be verified.  

 

24.  A donated VCR is accompanied by the original five-year old store invoice which quotes a 

price of $850. Can the invoice be used to determine the fair market value of the item?  

 

No. Advances in technology have resulted in substantially lower prices for electronic equipment. The 

five-year old invoice does not reflect a reasonable current replacement cost. A current listing of sales 

tag is necessary to determine fair market value.  

 

25.  A business has donated a desk with a fair market value of $700. Should the tax receipt be 

made out for $700 plus the additional sales taxes?  

No. Provincial and Federal taxes are disregarded when issuing tax receipts for donations of services 

and goods.  

 

26.  A business has donated warehouse space. Does this donation qualify for tax receipt?  

This donation would be a donation of services, and a tax receipt could be issued using the appropriate 

guidelines (refer to page 17). However, because Revenue Canada requires that the value of any 

donations used as tax deductions must also be included in the sales revenues of the business, the 

business donor may not realize any benefit from a tax receipt.  
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